Placement agreement – page 3

European Alliance of ymcas, na porici 12, CZ-11530 Praha 1

Volunteers for europe (VfE)
Agreement for a vFE placement
Dear Volunteer, dear Hosting Movement:
Before starting your placement, we very much recommend to fix your agreements in writing. For this purpose, you may wish to use this form.

This form shall be filled in according to the information given in your VfE application and your oral agreements.
Two originals of the filled in form should be signed by both parties: Volunteer and Hosting Movement. Each party gets a signed original for their files. It may be helpful to provide your national VfE coordinator with a copy.

Please fill in by PC!
We herewith certify that the following Volunteer Placement has been agreed within the framework of the “Volunteers for Europe VfE” exchange programme of the European Alliance of YMCAs (EAY).

We recommend all Government Authorities to issue the necessary documents and permissions.

Volunteer

Name
     
Address
     

     

     
Date of birth
     
Hosting Movement

Name
     
Address
     

     

     
Training courses (dates and places expected)

Introduction course
     
Midterm course
     
Evaluation course
     
Language course
     
Duration of Placement

Start (date)
     
End (date)
     
Vacation (length, when)
     

     
Fields of work

     
     
Financial Agreement:

Paid by (please tick)

Volunteer’s personal expenses
 FORMCHECKBOX 
 Hosting Movement
 FORMCHECKBOX 
 Volunteer
Board and lodging
 FORMCHECKBOX 
 Hosting Movement
 FORMCHECKBOX 
 Volunteer
Pocket money
 FORMCHECKBOX 
 Hosting Movement
 FORMCHECKBOX 
 Volunteer
Local programme Expenses
 FORMCHECKBOX 
 Hosting Movement
 FORMCHECKBOX 
 Volunteer
Travel to/from placement
 FORMCHECKBOX 
 Hosting Movement
 FORMCHECKBOX 
 Volunteer
Only if applicable:

Local social charges/tax
 FORMCHECKBOX 
 Hosting Movement
 FORMCHECKBOX 
 Volunteer
Fees for local language course
 FORMCHECKBOX 
 Hosting Movement
 FORMCHECKBOX 
 Volunteer
Travel to/from vacation
 FORMCHECKBOX 
 Hosting Movement
 FORMCHECKBOX 
 Volunteer
Vol. personal expenses
 FORMCHECKBOX 
 Hosting Movement
 FORMCHECKBOX 
 Volunteer
Insurance

Illness (ambulance and hospital)
 FORMCHECKBOX 
 Hosting Movement
 FORMCHECKBOX 
 Volunteer
Accident (ambulance and hospital)
 FORMCHECKBOX 
 Hosting Movement
 FORMCHECKBOX 
 Volunteer
Transport back home for medical
reasons
 FORMCHECKBOX 
 Hosting Movement
 FORMCHECKBOX 
 Volunteer
Liability
 FORMCHECKBOX 
 Hosting Movement
 FORMCHECKBOX 
 Volunteer
During the exchange, it is important that the Volunteer and the representatives of the Hosting Movement regularly meet to evaluate together the activities, exchange feedbacks and plan the next steps.
In case of problems, dissatisfaction or a severe crisis during the placement, the VfE Coordinators should be contacted. Also the EAY office is there to assist. An early termination may become necessary in some special cases but should not happen without prior consultation of both VfE Coordinators (hosting and sending countries).

The European Alliance of YMCA’s is the facilitator for the VfE exchange programme and as such does not assume any responsibility for the activities of the Volunteer or Hosting Movement.

The Volunteer:
The Hosting Movement:

Name in bold letters:
Name of legal representative in bold letters:

     
     
Date/place:
Date/place:

     
     
Signature:
Signature:

     
     
	Print out this agreement two times, sign it below and hand out one copy to Volunteer and one to Hosting Movement.
Send a copy to your national VfE Co-ordinator by Email!




